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Christ Counseling Ministry 

Executive Director Job Description 
 

Experience Required 

● Bachelor’s degree or above 

● Previous experience in a senior leadership role 

● Understanding of financial strategies, fundraising, and resource development 

 

 

Function 

1. Serve as executive director of Christ Counseling Ministry; report to the board of directors; 

responsible for leading Christ Counseling Ministry’s success 

2. With the president of the board, enable the board to fulfill its governance function and facilitate 

the optimum interaction between management and the board 

3. Participate fully with the board of directors in formulating the plan for achieving Christ 

Counseling Ministry’s philosophy, mission, strategy, annual goals and objectives 

4. Key duties should include fundraising, marketing & community outreach 

5. Oversee the flow of funds to ensure steady progress toward goals, achievement of the mission, 

and that proper allocation reflects present and future potential 

6. Ensure that systems of internal financial control are adhered to 

7. Exercise interpersonal skills that lead to the productive functioning of Christ Counseling 

Ministry 

8. Supervise personnel and ensure the effective execution of Christ Counseling Ministry’s mission 

and initiatives 

9. Serve as the chief spokesperson for Christ Counseling Ministry and ensure proper representation 

to its various constituencies 

10. Maintain a good working relationship and develop cooperative programming with social service, 

governmental, military, educational and civic agencies and with churches and foundations 

11. Maintain technology and social media platforms 

12. Write grants to secure funding from foundations and other sources 

 

 

 

 

Responsibilities to the Board 

1. Report to the board of directors 

2. Non-voting member of the board of directors and of all standing and ad-hoc committees 

3. With the president of the board, develop meeting agendas to ensure the opportunity for the board 

to fulfill all responsibilities effectively, and develop an annual calendar to include all critical 

issues in a timely manner 
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4. Keep the board and board chair fully informed on the condition of Christ Counseling Ministry 

and all important factors 

5. With the Governance committee and board president, work to ensure effective board committee 

structure and membership 

6. With the Finance committee, create an annual budget for Christ Counseling Ministry 

7. With the board, ensure that a long-range strategy is adopted and that it achieves Christ 

Counseling Ministry’s mission in an appropriate and timely manner 

8. Participate actively in all board fundraisers 

 

Responsibilities to Christ Counseling Ministry’s Personnel and Programs 

1. Recruit, hire and administer an effective team with provision for administrative staff and 

counselor turnover 

2. Recruit and hire counselors with the assistance of the Associate Director of Clinical Services 

3. Implement appropriate personnel training and development that ensures qualified human 

resources necessary for the achievement of Christ Counseling Ministry’ mission, goals and 

objectives 

4. Conduct performance reviews of administrative staff personnel, and dismiss on disciplinary 

action 

5. With assistance from the Associate Director of Clinical Services, conduct performance reviews 

of counselors and dismiss on disciplinary action 

6. Maintain a climate that attracts, retains and motivates top-quality people – both professional and 

volunteer 

7. Ensure Christ Counseling Ministry’s philosophy and mission are pertinent and practiced 

throughout the ministry 

8. Assume responsibility for Christ Counseling Ministry’s consistent achievement of its mission 

and financial objectives 

9. Ensure commitment to and compliance with all applicable laws and regulations across the 

organization 

10. Create a culture of transparency and communication throughout the organization 

 

Submit Resume to: 

 clientservices@chpm-inc.org 

or  

Executive Director Search 

Christ Counseling Ministry 

1420 Twin Oaks 

Wichita Falls, TX  76302 

  

Application deadline: April 15, 2019 

mailto:clientservices@chpm-inc.org

